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MOJIMTHKA O MOPSIIKE PABOTBI C MEPCOHAJIbHBIMM JAHHBIMI 000
«CITAPTAK»

I. O6mue monoxeHus

1.1. Hacrosimas ITonutuka paspaboTaHa B COOTBETCTBHH C KoucTuTynuei
Poccuiickoit ®eneparum, DenepaibHbIM 3aK0HOM oT 27.07.2006 . Ne 149-®3 «O6
MHOOpMalLMH, HH)OPMALIMOHHBIX TEXHONOMUAX W 0 3amMre HHOOpPMALUM»,
DenepanbHbIM 3ak0HOM 0T 27.07.2006 r No 152-®3 «O IIEPCOHATBHBIX HaHHBIX,
«ITonoxeHuem 06 ocobeHHOCTIX 06paboTKHU ITepCOHANTBHBIX JAAHHBIX, OCYIIEeCTRISIEMON
0€3 HCIOIB30BaHUS CPeNCTB ABTOMAaTH3aluW», yTB. MOCTaHOBNeHHeM IIpaBHTENLCTBA
P® ot 15.09.2008 . Ne 687, «Tpe6GoBaHHAMH K 3a11UTe MEPCOHAIbHBIX AAHHBIX MPH HX
00paboTke B MH(OPMALMOHHBIX  CHCTEMAx MEPCOHANIBHBIX  JaHHBIX, YTB.
nocraHosienueM Ipasurenscrsa PO or 01.11.2012 & Ne 1119, urbiME HOPMaTHBHBIMH
aKTaMH B OOJIaCTH 3aIUTHI [E€PCOHATIBHBIX NAHHBIX, ACHCTBYIOIIMMH HA TEPPUTOPHH
Poccuiickoii ®enepanuu.

1.2, OO0 «CITAPTAK» comiacHo 3aKOHONATENBCTBY Poccuiickoit ®enepanuy,
SIBJISIETCS ONICPATOPOM NMEPCOHABHEBIX AAHHBIX.

1.3. OcHoBHBIE ITOHSTHS, MCMONB3yeMBble B [TonuTHKe:

a) OOO «CITAPTAK» - opranuzauus, KOTOpast OCyIIeCTBISAET 06paborky
NEPCOHANLHBIX TAHHBIX, a TAkKe ONpPE/CNAeT Lel 00paboTKH MepCOHaNbHBIX JAHHBIX,
COCTaB IEPCOHANBHBIX JaHHBIX, MOIXAMUX o06paboTke, AEHCTBHUS (oneparum),
COBEpLIaeMbIE C MEPCOHAIIBHBIMU AaHHBIMH.,

6) KineHT — cyObeKT nepcoHanbHBIX JaHHBIX, HAXOMSIIMHCS B JIONOBOPHbIX
otHomeHUAX ¢ OO0 «CITAPTAK)».

B) PaboTHuK — pusnyeckoe simuo, koropoe paGoraer 8 000 «CITAPTAK»;

r) YBONeHHbIH paGOTHHK — GBIBUIMI paGOTHHK, C KOTOPBIM PacTOpPrHYT JIMO0
NPEKpaIleH TPY/I0BOH HIIK IPaXK1aHCKO-IIPaBOBOH JI0r0BOp.

x) IlepconanbHele naHHble — n06as HH(OpMAaLK, COXpaHEHHas B JIl0OOM
(opMmate, IpAMO MM KOCBEHHO OTHOCSINASCS K ONpPE/ICICHHOMY WJIH ONpEaesieMoMy
Ha OCHOBAHMH TaKOH WH(OpMAlMH ¢u3udeckoMy JHALY (CyOBEKTY IEepCOHANBHBIX
JaHHBIX), KOTOpasi cama Mo cebe MIM B COYETAHHH C Apyrod uHbopMauen,



HMEIoweiics B pacniopskeri OPraHH3alnH, MO3BOJISET HACHTH(DHIMPOBATE JIHYHOCTb
dusnveckoro nuua;

¢) O6paborka nepconanbumix AGHHBIX — IEHCTBUSA (OnepaLum) ¢ MepCOHATBHBIMH
AAHHBIMH, BKIIOYas c6op, CHCTEMAaTH3aLIMIO, HaKOMJIeHHe, XpaHeHHe, YTOYHEHHE
(o6HOoRNEHUE, H3MEHEHHE), HCTIONb30BaHMHe, pacipoCTpaHeHHe (B TOM yMcne nepenauy),
obesnmnunBanue, OOKMpoBanme, YHHUTOKEHHE MEePCOHANBHBIX AAHHBIX;

€) PacnipocTpanenue ICPCOHAIBHLIX MaHHBIX — NeHCTBUS, HAlpaBeHHbIE Ha
MEPEAAYY  MEPCOHANBHBIX  JAHHBIX ONpeReJeHHOMY  kpyry iy (mepemada
TICPCOHANIBHBIX ~ NAaHHBIX) WJIH HA O3HAKOMIICHHE [IePCOHANILHBIMA  IAHHBIMH
HEOTPAHHYICHHOTO Kpyra JIML, B TOM 4YHcIe 06HApooBaHHe MEPCOHANBHBIX JaHHBIX B
CPCACTBAX ~ MaccoBOM  MH(pOpMALMM,  pasMemlenue B MH(OPMAIHOHHO-
TC/ICKOMMYHHUKALMOHHBIX CETAX HIM MPeNOCTaBIeHHe A0CTylNa K MepCOHaIbHBIM
AAHHBIM KaKUM-JTHOO UHBIM CIIOCOGOM:

k) Henonb3oBaHHe MEepCOHANBHBIX [aHHBIX — AEUCTBHS (omepauuu) c
MICPCOHALHBIMH  IaHHBIMH, COBEpIIAcMBIE OMEPATOPOM B ILEJAX TIPUHATHS PELIeHUH
WM COBEPIICHUS WHBIX JAEHCTBHM, MOPOXIAOLIMX IODHINYECKHE TIOCIENCTBHS B
OTHOINIEHHH CYOBEKTa MEPCOHANBHBIX NAHHBIX MU APYTUX JHI[ THOO HHBIM 06pasom
3aTparnBarIINX MPaBa U cBOGOBI CyObEeKTa IEPCOHABHBIX NAHHBIX HITH JAPYTHUX JTHIL;

3) BrokupoBaHue nepcoHanbHBIX AHHBIX — BPEMEHHOE MpeKpalleHHe cOopa,
CHCTCMAaTH3allMH, HAKOIUIEHHUS, MCIIOIb30BaHHS, PaclpoCTpaHEHHUs] MEPCOHAIBHBIX
AGHHBIX, B TOM YUCJIE MX IIEpPE/IadH;

H) YHHYTOXCHHE MEPCOHANBHBIX JAHHBIX — JEHCTBHUs, B PE3YNBTAaTE KOTOPHIX
HCBOSMOXHO BOCCTaHOBHTbH CONEPXKaHHE MEPCOHANBHBIX JAHHEIX B HH(OpMaIIHOHHOK
CHCTEME  NEPCOHANBHBIX JAHHBIX WM B pE3yNbTare KOTODbIX YHHUYTOXAIOTCS
MAaT€pHaNbHBIC HOCHTEITH TEPCOHAIBHEIX JAaHHBIX PAGOTHHKOB,

k) O6e3nuyrBaHUe NEpCOHAIBHBIX JIAHHbIX — ACHCTBUS, B PE3yNBTaTe KOTOPHIX
HEBO3MOXHO ONPEAEITUTD IPHHAUIEXHOCTh MEPCOHATBHBIX NaHHBIX KOHKPETHOMY
JTHLY;

) KoHOMIEHIMANBHOCTE NEPCOHANBHBIX JAHHBIX — obs3aTenbHoe  [uis
CODJTIOZIEHNs OMEPaTOPOM HIIM MHBIM MOMYYHBLINM JIOCTYI K MEPCOHANBHBIM JaHIibIM
JMLOM TpeOOBaHHE HE JOMYyCKaTb HUX pacmpocTpaHeHue 6e3 cornacus cyObekTa
NEPCOHANILHBIX TAHHBIX HIIH HATM4Hsl HHOTO 3aKOHHOTO OCHOBAHMSE;

1.4. Hacrosmas [Tonurrka ycraHaBmuBaeT NOPA/IOK 00pabOTKH MEPCOHANBHBIX C
HCIIOJIE30BAHUEM CPE/ICTB aBTOMATH3allMH M Ge3 MCIIONB30BAHMS TaKOBBIX CPEJCTB, a
TaKOKE NOPANOK 0OpaGOTKH MNEPCOHANBHBIX [aHHBIX PAGOTHHKOB OpPraHH3alH{ U
YBOJICHHBIX pabOTHHKOB.

1.5. Hacrosiuas IMonutnka obsi3aTenbHa K HCIIONHEHHIO BCEMH COTPYAHHKaMU
OPTaHH3allfH, OCYIICCTBIAIOMMMU 00pabOTKY NeEpPCOHANBHBIX JAHHEIX H (HIIH)
MMEIOLIMMH ZI0CTYII K IEPCOHABHBIM JAHHBIM, OIMCBIBAET OCHOBHEIE LEJH, MPHHIAIIEI
00paboTKH 1 TpeGOBaHHS K 6E3011aCHOCTH MEpPCOHANBHBIX JAHHEIX B OpraHH3aLHH.

1.6. Hacrosimas ITonutrka paspaboTaHa ¢ WeNbIO 3al[HTHI npaB U cBobox
H€JI0BEKA U rpaXkiaHiHa Mpu 06paboTke ero rnepcoHanbHBIX JaHHBIX,

1.7. IlepconanbHple faHHble 0OpaGaTHIBAIOTCA B LE/sAX BeAEHHE KaJIpoBOro M
Oyxrajnrepckoro yyera paGOTHMKOB (yBOJEHHBIX PabOTHHKOB) M HHBIX (PH3HIECKHX
JIHI, BCTYITUBIINX B JOrOBOPHBIE OTHOLUCHHS; BEJCHHUS JIMYHBIX HEI COTPYTHHKOB;
3aKUTIOYEHHE  JOTOBOPHBIX OTHOIICHHH M BBINOJHEHHA JOTOBOPHBIX O0A3aTE/IBCTR;
OCYIICCTBICHHA  BHIOB  IEATEJBHOCTH,  MPEAyCMOTPEHHBIX  yupe[MTelbHbIMHU



NOKYMEHTaMH.,

Opranusaius cobMpaer u obpabarpiBaeT nepcoHanbHble AaHHbIE TOJILKO B
obbeme, HeobXoaMMOM s AOCTHXEHUS LiesIeH, yKa3aHHBIX B HACTOSALLEM MyHKTE.

I.8. O6ecneuenne 6Geszonachoctu KOH(pHACHUMATBLHOCTH  MEPCOHATBHBIX
A@HHBIX  SBISCTCS  ONHMM M3 NPHOPUTETHBIX HarpasjieHUd B  JIEATETBHOCTH
OpraHu3alHu.

1.9 Opranmzanus o6pa6arsisaer MEpCOoHaNIbHBIC NaHHBIE CBOUX pPabOTHUKOB
(YBONMEHHBIX PabOTHMKOB), a TaKke KIHEHTOB — busnueckux nuu, 3akmOIMBIIHX
AoroBop B OO0 «CITAPTAK» Ha oka3anue ycnyr (paborT) coriacHo yupeauTenbHbIM
JOKYMEHTaM,

II. INpunumne: u uenu o6pa6orku. Cocras MIEPCOHANBHBIX JaHHBIX

2.1. O6paGoTka MepCOHANBHBIX AAHHBIX OpraHM3alMeN OCYIIECTBIAETCH Ha
OCHOBE NMPHHIUITOB:

a) 00paboTka NepcOHATbHBIX JaHHBIX KJIMEHTOB, pabOTHUKOB (YBOJEHHBIX
PabOTHHKOB) OCYIIECTBISIETCS HMCKITIOUHTENEHO Uil obecredeHHus COOMONeHUs
(benepaTbHBIX 3aKOHOB H HMHBIX HOPMaTHBHBIX NPABOBEIX aKTOB, COOTBETCTBHS LIEJISIM,
33PAHEe OMPC/ICICHHBIM U 3asBICHHBIM NIPU COOPE NEPCOHANBHBIX AAHHBIX;

0) oObem M comepxanue obpaGaTeiBaeMbIX NIEPCOHANIBHBIX JAaHHBIX CyOBEKTOB,
CIOCOOBI  00paGOTKM  MEPCOHANBHBIX  NaHHBIX COOTBETCTBYIOT  TpeOOBaHHAM
(beiepanbHOIO 3aKOHONATENBCTBA, A TAKKe APYTMM HOPMATUBHBIM aKTaM U LEeJsM
00paboTKH NepCOHANBHBIX NaHHBIX. He J0IyCKaeTcss 06paboTka MEepCOHAIBHBIX
FlAHHBIX, H30BITOYHBIX IO OTHOMIEHHIO K LEJISIM, 3aSBICHHbBIM npH cO6Ope MePCOHANBHBIX
JTaHHBIX;

B) MEPCOHAJIbHBIE IaHHBIE OPraHHU3aLKs TNOJIy4aeT y caMoro KJIHWeHTa, paboTHHKA
(yBOJIEHHOrO pabOTHHUKA), B TOM YKCIIE AUCTaHLUMOHHO, NocpencTBoM ceth UHTepHer, ¢
HCIIOJIE30BAHHEM SJIEKTPOHHOM IMOYTHI, & TaK)Xe MHBIMH CIIOCOGAMH B COOTBETCTBHH C
3aKOHOAATENbCTBOM PD;

I) 0Opu 06paGOTKe IepCOHANBHBIX JNAHHBIX OOECIECYHBACTCS TOYHOCTB
NCPCOHANBHBIX NTAHHBIX, X /I0CTATOYHOCTE, & B HEOOXOMUMBIX CIlyqasX aKTyalbHOCTD
10 OTHOLICHHIO K LM 00pabOoTKH MepCOHANBHBIX JaHHEIX.

2.2. Opravusauueil NPUHUMAIOTCS HEOOXOMUMBIE MEPBI IO YHHHYTOXEHHIO
(YRasneHunio) TM60 yTOYHEHHIO HEMOTHBIX MIIH HETOUHBIX JTaHHBIX.

2.3. O6paborka IepCOHANBHBIX JAHHBIX KIHCHTOB, pPaboOTHUKOB (YBOJIEHHBIX
PabOTHUKOB) NPOBOJUTCS OPTaHU3ALUEH B IIEJIAX, YKA3AHHBIX B nyHKTe 1.7 HacTosmei
ITonuTyky.

2.4. Opranusauueii 00paGarTbIBalOTCs ClIeAyIOLHe KaTerOpUH IEPCOHAIBHBIX
JAHHBIX:

(amMuIHs, MMS, OTYECTBO; Ioi POXNACHHS; MeCSII POXICHHSI; aTa pPOXIAECHHS;
TIOJI; a/ipec 3NEKTPOHHOM MOUTHI; aipec MECTa KHTENCTBA; APEC PErHCTPALHH; HOMED
tenedona; MHH; rpaaaHcTBo; HaHHBIE JOKYMEHTa, YAOCTOBEPSAIOLIENO JIHYHOCTE;
AAHHBIC ~ IOKyMEHTA, YNOCTOBEPSAIOLIEro JIHYHOCTL 3a mpeaesnamu  Poccuiickoii
Depepaliuy; peKBU3NTbI 6aHKOBCKOI KapThl; HOMEp pacHeTHOro c4era; HOMEep JIMLIEBOro
cueTa; Mpo(eccHs; NOKHOCTh; CBEHAEHHS O TPYHOBOH AESTENBHOCTH (B ToM umcie
CTaX pabOTBI, AAaHHBIE O TPYJOBOW 3aHATOCTH Ha TEKyLlee BpeMsi C YKa3aHHEM
HaUMECHOBAHHUS M pPACYETHOIO CYeTa OpraHU3alKH); CBeieHUs 06 06pa30oBaHHUM.



[1I. Yenosus o6pa6orkn

3.1. Topsinok PaboTBI ¢ nepcoHaNLHBIMM  JAHHBIMK KIIMEHTOB, pabOTHHKOB
(YBONEHHBIX pa601‘1mmon) PEITIAMEHTHPOBAH  JICHCTBYIOIUM  3aKOHO/ATEBCTBOM
Poccuiickoi Denepanun, BHYTPCHHHUMH JIOKyMEHTaMH OpraHU3aliuM U OCYILECTRASETCS
¢ cobmonenuem crporo ONPE/ICICHHBIX MPABHII H YCIIOBHIA.

3.2. O6pa6orka NMICPCOHANILHBIX  TAHHBIX  OCYIECTRIISETCS myTeM c6opa,
CHCTEMaTH3alMK, HAKOIUIEHMUS, XPaHCHHWA, — yTOuHeHHs (oGHOBIEHHUS, H3MeHeHus),
MCTIONB30BaHNUS, nepenayu (nmpenocrapnenmus, JocTyna), 6iioknpoBanus,
OOC3NMYMBAHNS,  yHUUTONKEHUS NMCPCOHATIBHBIX  NaHHBIX  UCKJIIOYHUTENIBHO LTS
obecrniedenns cobmonenus (beiepanbHOIO 3aKoHOKATENBCTBA M HHEIX HOPMAaTHBHBIX
TTPABOBBIX AKTOB, COOTBETCTBHS LENAM, 3apaHee ONpPE/IESIEHHbIM M 3asABICHHBIM IIPHU
cbope nepconansHBIX A@HHBIX, y4Ye€Ta pe3yJIbTaTOB BBIMOJHEHHS JOOTOBOPHBIX M HHBIX
[PAXXIAHCKO-TIPABOBBIX 0OA3aTEILCTB C CYOBEKTOM NepCoHaNbHBIX AaHHbIX. [Ipu sTOM
HCTIOIIb3YETCS CMEIIaHHBIH (aBTOMaTH3MPOBAHHBIH 1 HEaBTOMAaTH3MPOBaHHbIH) CIOCOO
00paboTKH MepcoHaNBHBIX JaHHBIX.

3.3. O6paboTka NepCOHANBHBIX JAHHEIX H MHEIX J@HHBIX BEETCS METOHOM
CMEIIaHHOH 006paboTKH.

3.4. K 00paGoTke mNepCOHANBHBIX JAHHEIX MOTYT HMMETh JOCTYIl TOJBKO
COTPYIHUKH OpraHM3alyH, NONYyIUEHHblE K paboTe ¢ TIEPCOHANIBHEIMA JaHHBIMH H
noxmucasnmie CornamreHue o HepasrianeHuH MEPCOHAIBHBIX JaHHBIX.

3.5. [lepeyens cotpynHukos OpraHH3alluy, UMEIOUMX JOCTYIN K MEPCOHAIBHBIM
AQHHLIM, ONIPE/IENISICTCs IPHKA30M PyKOBOIUTES.

3.6. IlepconanbHble naHHBIE B JJICKTPOHHOM BHJIE XpaHATCI B JIOKAJIBHOIN
KOMITEIOTEPHOH CETH, B 3JIEKTPOHHBIX Mankax 1 daiinax B MIEPCOHAIIBHBIX KOMITBIOTEPAX
PYKOBOJIHTEJIS M COTPYAHUKOB, NIONYIIEHHBIX K 06paboTke MEPCOHANTLHBIX aHHbIX.

3.7. Cornacue Ha 06paGoTky [ICPCOHANIBHBIX NAaHHbIX KJIMEHTOB, PabOTHMKOB
(YBOJIEHHBIX PaGOTHHUKOB) MOATBEPIKAAETCS 3aKITIOYCHIEM TPYAOBOIO HJIU TPaXkJaHCKO-
TIpaBOBOIO  IOrOBOpa, HIIM HHBEIM CIIOCOOOM, IpPeXyCMOTPEHHBIM JAEHCTBYIOMIHUM
3aKOHONATENECTBOM. OpraHusanuss BmpaBe o6pabGaTeiBaTh [IEPCOHAJIBHBIE JTaHHBIE
YBOJIEHHEIX PAabOTHHKOB 6€3 MX COIIacHs B Clydasx H B CPOKH, ITpENyCMOTpPEHHEIE
(besiepanbHBIM 3aKOHOAATENECTBOM B pPaMKax Byxranrepckoro u Hanorosoro yuera. B
T.4. 00ECIIEYUTh COXPAHHOCTH JOKYMEHTOB, HEOOXOMUMBIX JUIs HAYHCIICHHUS, yEepKaHH s
H IICpEYMCIIEHUS HaJlora B T€YCHME 4 JIET; JOKYMEHTOB, CBS3aHHBIX C OpraHu3anuei u
BEJICHHEM OyXraiTepckoro ydera (CpeacTBa, oGecIiedHBAIOIHe BOCIIPOH3BEICHHE
JIEKTPOHHBIX IOKYMEHTOB, a Tak)Ke IIPOBEPKY MOMTHHHOCTH 3JIEKTPOHHO TIOAITUCH) He
MCHEEC IIATH JICT MMOCIEe Trofa, B KOTOPOM OHH HCITOJB30BANMCh JUIS COCTABIEHMS
Oyxrantepckoit (GUHaHCOBOM) OTHETHOCTH B MOC/EHMNIA pas.

Ilepepaya nepcoHanbHbIX AaHHBIX TPETHHM JIMLAM OCYLUECTBJISIETCSI TOJBKO B
COOTBETCTBUM C JCHCTBYIOUIMM 3aKOHOAATENECTBOM, B TOM HYHCJIE C MCIIONB3OBAHUEM
3aIUMIIEHHBIX TE€JEKOMMYHHUKALMOHHBIX KAHAJIOB CBSI3H.

3.8. Cpokn XpaHEHHsI JOKYMEHTOB, COJEpKAL[HX NIePCOHAJIbHBIE JIJaHHEIE
CYOBEKTOB, ONpENENsoTCs B cooTBeTCTBMM DeepalibHbIM 3aKoHOM «O6 apXHBHOM
aene B Poccuiickoit Penepammuy Ne 125-®3 or 22.10.2004 I., CPOKOM HCKOBOI
JAaBHOCTH, a TaKXK€ HHBIMH TpeOOBaHMSAMH 3aKoHoxarenbeTBa P®. Ilo McTeYeHHH
CPOKOB XpaHEHH TaKUX JOKYMEHTOB OHH MOIEIAT YHHYTOHKEHHIO.

3.9. C mensio 3al[UTHl TEPCOHANBHBIX MNAHHBIX IIPH HX obpabotke B
MH()OPDMAllMOHHBIX CHCTEMaX MEepPCOHANBHBIX OAHHBIX OT HENIPaBOMEPHOTO  MJIH



CIy4aiHOTO AOCTYNa K HUM, YHHUTONEHHS, H3MeHenusl, 6J10KMpoBaHHs, KOITMPOBAHHUA,
TPEOCTaRNEH M, PAaCTIPOCTPAHCHHSA, A TAaKKE OT MHBIX HENpaBOMEpHbLIX AEHCTBUH C
HUMH Opranu3aumeit NpUMeHsIOTCs OpraHM3aHoOHHbIe 1 TEXHHUYECKUE MEPHI.

3.10. TIlepconansubie panmple Ha HOCHTENSIX MH(pOpMaLMKH XpaHATCS B
CIYXKEOHBIX TNOMEIeHUsX B YCJIOBHAX,  HCKIIIOYAIOLUMX O3HAKOMJICHUE JIAIl, He
AOMYINCHHBIX K paboTte ¢ nmepcoHalbHbIMH.

IV. OcHoBHbIE MeponpusiTHs M0 06ecneyenmio 6e3onacHocTr 06paboTkm
MEPCOHANBHBIX JaHHBIX

4.1. Opraumsauus obs3ana NpH 00paboTKe MepCOHANBHBIX NaHHBIX KJIMEHTOB,
pabOTHHKOB (yBOJNICHHBIX PabOTHUKOB) IPUHHUMATH HEOOXOTHMELE OpraHH3alHOHHEIE H
TEXHHYCCKHE MEepbl IJIsi 3alMTBl MEPCOHAIBHBIX NaHHBIX OT HECaHKIIMOHUPOBAHHOTO
HIH CIyYalHOIO MJ0CTyna K HHM, YHHYTOXEHUS, H3MEHEHHs, GIOKMpOBaHHS,
KOIMpOBAHUA, pacHpOCTPAHEHHs MEPCOHANBHBIX MNAHHBIX, a TAKKE OT HHEIX
HEMPaBOMEPHBIX EHCTBHIA.

4.2. JIns 3¢ heKkTHBHOM 3aIMUTHI NIEPCOHANIBHBIX NAHHBIX KIMEHTOB, pabOTHUKOB
(YBOJIeHHBIX paboTHHKOB) cobIOaeTCS:

. TTOPAZIOK MOTYYEHUS, YHETA U XPAHEHHUS TEPCOHANBHBIX JAHHBIX;
o MPAUMCHEHNE TeXHUYECKHX CPEICTB OXPaHBL;
. 3aKJIIOYEHNE CO BCEMH COTPYAHHKAMH, CBS3aHHBIMH C MTOITyUEHHEM,

00paboTKO¥H M 3aLUNTOM MepCOHABHBIX AaHHbIX, CornanleHne o HepasriaeH|H
MEPCOHANIBHBIX AaHHbIX;

. TIPUBJICYCHHE K TUCIUIUIMHAPHON OTBETCTBEHHOCTH COTPYIHHKOB,
BHHOBHBIX B HApYIICHUH HOPM, PETYIHPYIONIHNX MONydeHHE, 06paboTKy u 3aiuTy
TI€PCOHAIIBHBIX NaHHBIX.

4.3. Jlomyck K NEPCOHANBHBIM JaHHBIM COTPYAHHKOB, HE HMEIOLIHUX
Hajuiexamum o0pasoM 0GopmMIEHHOTO JOCTyIa, 3alpelaeTcs.

4.4. JIokyMeHTBI, COZepXallie NepCOHANLHbIE JaHHbIC, XpaHATCA B 3[JaHHU
OpraHH3alliH, 00eCIIeYUBAIOIIHMX 3AMIUTY OT HECaHKIIHOHWPOBaHHOTO AOCTYIIA.

4.5. TexHMYECKHE MepBI 3alIATHl MNEPCOHATBHBIX NAHHBIX C HCII0JIb30BAaHUEM
CPCACTB aBTOMATHM3ALHWH BKIIOYAIOT B Ce0s aHTHBUPYCHYIO 3allMTy, pasrpaHMYeHHe
MpaB AOCTyNa (Mapoiu), HalWYWE 3alHpaeMBIX cefidoB, mKadoB, MHBIE CpencTBa
3alIUTEI MH(QOPMALIHK OT HECAHKIIHOHHPOBAHHOTO JOCTYIA.

4.6. Konuposath M fienaTh BBIIMCKH MEPCOHATBHBIX JAHHBIX paspelaercs
UCKJIIOYHUTEBHO B CITY>K€OHEIX IENISX.

V. Ilopsinok npeocTaBiIeHns HH(OPMaLHK, ConepxKaLieii MIEPCOHAIIbHBIE JIaHHbIE

5.1. Tlpn o6paineHnn cyGbekTa nepcoHanbHBIX QaHHBIX (BnazenbLa STHX JAaHHbIX
WIM  €I0  3aKOHHOTO MpEACTABHTENA) MIM TMOTYYCHHH 3alpoca OpraHH3aLus
0e3Bo3me3/iHO mpesocTaBiser B cpok g0 30 gHe ¢ maThl MOJTyYEHHS 3arpoca HIIH
oOpallleHus NepcoHabHBIE JaHHBIC, OTHOCALIHECS K CYOBEKTY NepCOHAIBHBIX JaHHEIX,
B JIOCTYNMHOH (popMe, HCKIIOYAIOMIEH MpefOCTaBICHHE [TepPCOHANBHBIX JaHHBIX,
OTHOCALIHUXCS K APYTHM CyOBEKTaM IMepcoOHaIbHBIX JTaHHBIX.

5.2. CTOopoHHHEe OpraHH3allid M OTHENBHBIE JIMNA HMEIOT NpaBO J0CTyma K
ICPCOHANILHBIM  IaHHBIM  CYOBEKTOB TNEPCOHANBHBIX JAHHBIX TONBKO, ECIH OHU
HaJIeJIeHbl HEOOXOAMMbIMH TOJHOMOYMSIMH B COOTBETCTBHHM C 3aKOHONATEIBCTBOM



Poccniickoi Denepauun, au6o mna OCHOBAHMM  JIOTOBOPOB C OpraHu3alHe,
SAKIIOYCHHBIX B CBS3M ¢ TpeGOBAHMSIMH 3akonoaarenscTa Poccuiickoit Meneparmu.

5.3. Opranmsauus BIIPABE  MPEJOCTABIIATL MIIM [epelaBaTh [EPCOHATBHBIE
JIAHHbIC U HHbIE JaHHBIC Ge3 COMACHS TPETLUM JTHLAM B CIIE/IYIOIIHX CllyYasiX;

. CCJIH PACKPBITHE STOH HH(OpMaLUK TpebyeTcs 1 cobMoneHNs 3aKOHa,
BBIITOJTHEHMS Cy1eOHOro akTa;

- TOCYIapCTBEHHBIM OpraHaM, B TOM YHCIIe OpraHaM J03HaHHS U CIIECTBUS,
H OpraHaMm MeCTHOTO CaMOYIIPABIEHHUS 110 UX MOTHBHPOBAHHOMY 3arpocy;

. B HHBIX CITy4asX, NpAMO MPe/lyCMOTPEHHBIX AeHCTBYIOLMM
3aKOHOJATeNLCTBOM PD;

VI. O6s3aHHOCTH OpraHU3alMy npy 06paboTKe TepcoHaTbHBIX JAHHBIX

6.1. Opranusanus o6s3ana:

6.1.3. He momyuath m He 06pabaThiBaTh [IEPCOHANEHBIE JIAHHBIE O PacOBOM,
HALHOHATEHOM  MPUHAIIOKHOCTH, TONHTHYECKUX B3IIISAX, PEJUTHO3HBIX  WIIK
prnocodckux yOexaeHHAX, COCTOAHUU 3/10pOBbsl, UHTHMHOH >XH3HH, 32 HCKJIIOYEHHEM
CIIydaeB, MPEAyCMOTPEHHBIX 3aKOHOM.

6.1.4. [IpenocTaBnsaTe JOCTYyI K CBOMM MEPCOHANIEHBIM JaHHBIM (DHU3HYECKOTO
U@ WM €ro 3aKOHHOMY IIPEJCTaBHTENIO NPH obpameHHH 1160 IIpYA TTOJyHeHHH
3alpocd, COACPXKAIIETO0 HOMEP OCHOBHOTO NOKYMEHTa, YAOCTOBEPSIOLIEr0 JHYHOCTD.
CBC/ICHHA O Q1aTe BbIIAYM YKAa3aHHOIO JOKYMEHTA2 H BBLIABLIEM €ro opraHe u
COOCTBEHHODPYHUHYIO IIOAMUCE. 3aIPOC MOXKET OBITH HaIpaBlIeH B JIEKTPOHHOM (opme U
MOITMCAH SJIEKTPOHHOH LH(POBOH MOANKCHIO B COOTBETCTBHH C 3aKOHONATEIECTBOM
Poccuiickoit ®eneparyn. CBeNeHHS 0 HATHIHH MEPCOHANBHEIX AaHHBIX NOJDKHBI OBITH
PC/IOCTABICHBl (DH3UIECKOMY JHIy B JOCTYIHOH (OpPME M B HHX He JOJDKHBI
CONEPXATLCA  NMEPCOHAIBHBIE  NaHHBIC, OTHOCAIIHECS K JAPYIMM  CyObeKTaM
NIEPCOHAIBHBIX TaHHBIX.

6.1.5. OrpannymBaTh NpaBo (PUIHYECKOrO JMNA HAa JOCTYIlT K CBOHM
IIEPCOHAJILHBIM IaHHEIM, ECJIH:

o 00paboTKa MepCOHATBHEIX JaHHBIX, B TOM YHCJIe NI€PCOHAJIBHBIX NaHHBIX,
IIOMy9EHHBIX B pE3yJbTaTe OINEPaTHBHO-PO3BICKHOM, KOHTPpa3BENBIBATENEHON U
Pa3Be/IbIBATEJIbHON JIEATENIBHOCTH, OCYIIECTBISETCS B LEAX 00OpOHbI  CTpatbl,
Ge30macHOCTH rocy1apcTBa M OXpaHbl NPaBONOPSAKA;

. 00pabOTKa  NEpPCOHANBHBIX  JAHHBIX  OCYIIECTBISETCS OpraHaMmy,
OCYIICCTBUBIIMMH 3a[€pXaHUE CYOBEKTa MEPCOHANBHBIX JAaHHBIX MO TOJO3PEHUIO B
COBEPLICHAHH NPECTYTUIEHH JIHOO NpPEAbABUBIIUMH CYOHEKTY NMEPCOHANBHBIX JaHHBIX
OOBHHEHHE I10 YrOJIOBHOMY Heiy, JH60 NMPUMEHHBLIAMU K CYOBEKTY NMepcoHaNIbHBIX
AAQHHBIX MEpy IIpECE€YEHHUs] [0 MNpeNbsBICHUS OOBMHEHMS, 3a HCKIIOYEHHEM
NIPEYCMOTPEHHBIX  YT'OJIOBHO-TIPOLECCYAIBHBIM  3aKOHOAATENBCTBOM POCCHHCKOIM
Denepauu  CiIy4aeB, €CIH JONYCKAeTCS O3HAKOMJICHHE MIOJJ03PEBAaEMOr0  HIIH
0OBHMHAEMOrO ¢ TAKMMH I1€pCOHATLHBIMH JIAHHBIMH,

. NPENIOCTABICHHE IIEPCOHANBHBIX [aHHBIX HApyMIaeT KOHCTHTYIHOHHEIE
IIpaBa U cBOOOIBI APYTHX JIHL.

6.1.6. OGecrieynTs XpaHEHHE M 3aLIMTY MEPCOHANBHBIX HAHHBIX COTPYAHHUKOB
OpraHU3allMK OT HEIIPABOMEPHOIO UX HCIIONb30BAHHS UJIA YTPATI.



6.1.7.B cnyyae mBuispicHus HeMOCTOBepHBIX MEPCOHATBHBIX JAHHBIX HITH
HETIPABOMEPHBIX ACHCTBMI ¢ HMMM, npu obpallleHMH WM 10 3arpocy CybnekTa
MEPCOHANBHBIX NAHHBIX WIIM €ro 3aKOHHOIO npeacTraBuTelis MO0 YIOJTHOMOYEHHOTO
OpraHa mno 3aumuTe MnpaB CyOBLEKTOB MEpPCOHANBHBIX JMaHHBIX OpraHuzaius obszana
OCYmMEeCTBUTh  OJIOKMpPOBaHHE  MEpCOHANBHBIX  JAaHHBIX,  OTHOCAILMXCH K
COOTBETCTBYIOLEMY CYOBEKTY NMEpCOHANBHBIX JAaHHBIX, C MOMEHTA TAKOro OOpallieHUs
WITH TIOJTYYEHHS TAKOr 0 3amnpoca Ha NMepHo/l MPOBEPKH.

6.1.8.B cnywae noxarsepxeHus (paKTa HEIOCTOBEPHOCTH MEPCOHATBHBIX
AQHHBIX OpraHM3alus Ha OCHOBAaHMM JIOKYMEHTOB, IpPEACTABIEHHBIX CYyOBEKTOM
MIEPCOHATBHBIX NaHHBIX WIIK €r0 3aKOHHBIM IPE/CTaBUTENIEM JTHO0 YIOTHOMOYEHHBIM
OPraHOM I10 3alUTE MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, HJIH HHEIX HEOOXOIUMBIX
JIOKyMEHTOB 00513aH yTOYHHUTH NEPCOHATBHBIE JaHHBIE U CHATh UX GIOKMPOBaHHE.

6.1.9.B cnyyae BBISBICHHS HENPaBOMEPHBIX NEHCTBHH C [IepCOHANEHBIMHA
AQHHBIMH OpPraHH3allus B CPOK, HE NPEBLIIAOMIUN TpeX pabo4ux JHEH C AaThl TAKOro
BEISIRNICHHS], 00si3aHa yCTpaHHTh NOMYIUEHHEIE HApYIIeHHs. B ciydae HEBO3MOXKHOCTH
YCTpaHeHHs NONYIIEHHBIX HapyIIEHWH OIepaTtop B CPOK, HE NPEBBILIAIOIIAA Tpex
pabouMX IOHEW C NaThl BBISBICHUS HEMPaBOMEPHOCTH NEHCTBUH C MEpPCOHANbHBIMH
JIaHHBIMH, 00513aH yHHUYTOXHTb MEPCOHANIbHBIE faHHble. O6 ycTpaHEHHH AOMYLIEHHBIX
HapyIIeHHH HIH 00 YHHYTOXXEHWHM NEPCOHANBHBIX NaHHBIX HEOOXONMMO YBEIOMHTH
CyOBeKTa MepPCOHANBHBIX NAaHHBIX HIIH €T0 3aKOHHOTO IIPECTABUTENS, @ B CIIydae, eCiu
ofpalleHHe WM 3anpoc GBUIM HaIpaBlIeHbl yIONHOMOYEHHBIM OPTAHOM IO 3allATe
TIpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX, TAK)KE YKa3aHHBIH OpraH.

6.1.10. He ocymecTBiATh TPaHCTPaHUYHYIO Tepenady MEepCOHATBHBIX AaHHBIX
PabOTHHUKOB, YBOJIEHHEIX PA0OOTHUKOB.

VIL. Ipasa kireHTa, paboTHUKA, YBOJIEHHOIO pabOTHHKA

7.1. Knuent, PaboTHHK, yBOJIEHHBI! pabOTHHK UMEET IIpaBo:

a) Ha JOCTyn K HHGOpPMAamuMH O caMoM cee, B TOM YHCIe cozepxalleH
MH(OPMALMIO MOATBEPIKICHHS (haKTa 00pabOTKH NMEPCOHANBHBIX JAHHBIX, 4 TAKXKE LEIb
Takou 06paboTKwu;

0) Ha monyyeHue uHPOPMALMH O CIIOCOOaX 06PaGOTKM MEepCOHANBHBIX AHHBIX,
NIpHMEHSAEMBIE OpraHU3aleH;

B) IOJNIy4aTh CBEAEHHsS O JIMIAX, KOTOPhIE HMEIOT JOCTYN K IEepCOHATBHBIM
JIaHHBIM WJIH KOTOPBIM MOXKET OBITE MPEAOCTaBIEH TakoM JA0CTYII;

I) Ha MOJIy4eHHe HHGOpPMAalMH O IepeyHe 06paGaThiBAEMBIX MepPCOHAIBHBIX
J@HHBIX ¥ MCTOYHHUKE HUX IMOJIyYeHHsl, CDOKH 00pabOTKH MepCcOHAJIbHBIX JAaHHKIX, B T.4.
CPOKH MX XpaHEHHUS;

/) MH(OPMALIMIO O CBEJIEHUSX, KAKHE FOPHAUYECKHE MOCIEACTBHS U KIHEHTOB,
paboTHHKOB (YBOJICHHBIX pPabOTHHKOB) MOXET TOBIeYs 3a coGoi o6paborTka ero
MIEPCOHAJIBHBIX JaHHBIX;

7.2. TapanTupyeTcs 3amnperT Ha paclpOCTPAHEHHE MEPCOHANBHBIX AaHHBIX
paboTHHKA, YBOJIEHHOIO paboTHKKa 6e3 ero coracus;

7.3. KnneHt, pabOTHUK, yBOJEHHbIH pabOTHHK BIpaBe TpeGOBaTh H3MEHEHHS,
YTOYHEHHsI, YHUYTOXEHHUS HH(POPMAIIHU O caMoM cebe.



VIIIL Kowdyu

ACHUHANLHOCTL NepCOHanbHBIX AalHbIX PaboTHHKOB, YBOJIEH HbIX
paboTHuKOB

8.1. Crenenns o NCPCOHAILHLIX [IAHHBIX KITMEHTOB, paboTHuKoB,

: YBOJIEHHBIX
PAbOTHHKOB sRNsIOTCY KOH(MICHLMAIBHBIMH,

PEXHM  KOHDUACHIMATBHOCTH.

HHOpMaIH NIePCOHANLHOTO Xapakrepa JOJDKHEI NpeayCMaTpUBaTHCS
COOTBETCTBYIOIME Mephl 6Ge30macHOCTH AU 3aUATBl TAHHBIX OT CIIYY9aifHOTO WIH
HECaHKIIMOHUPOBAHHOTO YHUUTOXEHHUS, oT CIly4aiHO# yTpaTsl, oT

HECAHKIIMOHNUPOBAHHOIO I0CTyma K HUM, H3MEHCHHS HITH pacTipoCTpaHeHus.

8.4. Bce wmepsi KOH(HUACHLHATEHOCTH pu  cbope, o6paGoTke M XpaHeHwHH
[ICPCOHATIBHBIX  NaHHEIX  KIIHEHTOB, PaboOTHHKOB  (yBoneHHBIX paboTHuKOB)
PAaCIPOCTPAHSIOTCS Ha BCEe HOCHUTENH HHOpMauuy, kak Ha OymaxkHble, Tak W Ha
aBTOMAaTH3UPOBAHHEIE,

8.5. Pexcum xonduaenumansocty MCPCOHAJIBHEIX TaHHBIX CHUMAeTCs B Ciyyae

0683HH‘1’HB&HHS{ HJIH BKIIIOYEHHSI MX B 06E[IGIIOCTyI'[HI:Ie HCTOYHHUKH INEPCOHAITBHBIX
AdHHBIX, €ECITH HHOE He OIIPEAECIIEHO 3aKOHOM.

IX. OTBeTCcTBEHHOCTE 32 HapymeHUE TPEOOBAHUH, PEryTHPYIOMHX IOJTydeHHeE,
' 00paboTKy 1 XpaHEeHHE TTepCoHATBHEIX JaHHBIX

9.1. OpraHuzanusi Hecer OTBETCTBEHHOCTL 3a IIEPCOHANIBHYIO HH(GbOpManHio,
KOTOpasi ~ HaXOOMTCS B €€  pacHopsDKeHHH K 3aKpEIULCT  MEPCOHATBHYIO
OTBETCTBEHHOCTb  COTPYAHMKOB 3a  COOJIONEHHEM YCTaHOBJICHHOTO  peXHuMa
KOH(UICHIIMATEHOCTH.

9.2. Kaxciplit coTpynHHK, TIONYHaroUK 1 paboThl AOKYMEHT, cCoaepKarum
TICPCOHATIEHBIC [1aHHbBIE, HECET eIMHONWYHYIO OTBETCTBEHHOCTH 34 COXPaHHOCTh
HOCHTEJI ¥ KOH(DUAEHUHANBHOCTE HH(OPMaLHH.

9.3. CoTpyJHUKH OpraHH3aliy 06A3aHbI Ha MOJDKHOM YpOBHE 00€ecne4uBaTh
pacCMOTPEHUE 3arpOCOB, 3asiBJICHHA U XaNol, a Takke CONEHCTBOBATH HCIIONHEHHIO
TPeOOBaHUH KOMIIETEHTHBIX OPraHOB.

9.4. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, DpEryjMpyIoIuX IOJy4eHHe,
00paboTKy M  3alMTy MNepCOHATBHBIX A@HHBIX, HECYT HCHHIUIMHAPHYIO,
d/IMUHHUCTPATHBHYIO, T'PaXXaHCKO-NPABOBYIO HJIH YrOJNOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (pe/ilepalIbHEIMM 3aKOHAMH.,

9.5. IlepedeHp JMIL, OTBETCTBEHHBIX 3a pEATH3AIMIO Mep, MO0 COXPaHHOCTH
[IEPCOHATIPHRIX  TAHHBIX, HCKIIOYAIOIIMX HECAaHKUMOHHPOBAHHBIA K HHM JOCTYIl
ONpENENsIeTCs] IPUKA30M PYKOBOIUTES.

9.6. Kument, paboTHHMK, YBONEHHLIH pabOTHHK HECeT OTBETCTREHHOCTH 3
nepesavy 3aBeJOMO HE0CTOBEPHBIX MEPCOHANILHBIX JAHHBIX.



X. 3aKI04HTENLHBIE MONOKEHUS

10.1. Hacrosimas ITonuTHka BCTyIIaeT B CHIly C MOMEHTa €€ YTBEpKIEHHUS
pyroBozutenem OOO «CITAPTAK» wu pelictayer beccpouHo, 10 3ameHsr HOBO
ITonmuTrkolM.

10.2. Hacrosmas ITonutuka mnomiexur KOPPEKTHPOBKE B Cily4ae H3MEHEHHS
3aKoHonmarenscTBa Poccuiickont ®Denepanuu, PEryIIUpYIOIMX OpPraHoB B 00JacTH
SAUIMTBL MEPCOHANBHBIX JAHHBIX, BHYTPEHHHX AOKYMEHTOB B 00JIaCTH 3aIHTHI
KOHQHMACHUMATbHON MH(popMaLK. [IpH BHeceHHu H3MEHEeHHH B 3aronoske ITonuTrky
YKa3bIBaeTCA JNaTa MOCJEJHEro OOHOBJICHHS penakuuu. HoBas pemaxuumsa ITonutuku
BCTYTIaCT B CHIly C MOMEHTA €€ YTBEPXKEHHUS PYKOBOIUTENEM.

10.3. B ciryqae usmeHeHus 3akoHOMATeIBCTRA Poccniickoit ®enepanuu B o6nactyu
SAUIUTBL  MEPCOHANBHBIX  JIaHHBIX,  HOPMBI Monutuku,  nporusopeyarime
3AKOHOZATeNILCTBY, HEe MPUMEHSIOTCS 10 NPUBEACHHS UX B COOTBETCTBUE.

10.4. JleiicTByromas penaxuus [TonuTHKH XpaHUTCS 1O anpecy: 141018, MockoBckas
obnacte, T. Meitumu,  np-krt HoBoMmbITrImmHCKHH, oM 86, kopmyc 4,
KBapTHpa 121.

10.5. O3nakoMuTECS C ACHUCTBYIOWIEH pemaknueii IToJMTUKA MOXKHO o ajpecy
otpuca: 141018, MockoBckas obnacts, r. MeiTumm, Np-KT HOBOMBITHIIMHCKHH, KoM
86, kopmyc 4, kBapTupa 121, a Takxke Ha caiire: af-spartak.ru.



